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North Whidbey Parks and Recreation District

Executive Director 

Job Summary: Under the general supervision of the North Whidbey Parks and Recreation Commission, the Director is responsible for planning, directing, managing and overseeing the activities and operations of the North Whidbey Parks & Recreation District (NWPRD) and supporting its Board of Commissioners in the definition of strategic objectives. The candidate must be an effective communicator, both oral and written. This position requires a strong commitment to continuous quality improvement, customer service, and performance management.  The NWPRD commissioners are seeking a proactive individual with a strong work ethic who will anticipate challenges, prepare innovative solutions, and deliver results. Competitive candidates will possess the ability to develop and maintain productive relationships with, business and community leaders, advisory boards, state and federal agencies, the news media and the general public. Candidates will have the skills to develop comprehensive long and short-range strategies designed to achieve district goals and objectives; the ability to manage a broad-range of recreational activities; and, to manage an aquatic center. Individuals will be able to develop comprehensive operating and capital budgets.  The ideal candidate must be collaborative, diplomatic, a team player, highly energetic, affable, assertive, and have an engaging personal style with impeccable integrity, superb judgment, and strong analytical and communication skills. The candidate must possess the ability to navigate through complex issues, demonstrate flexibility, and possess a proven track record of achieving results. 
Accountability: The Executive Director is responsible to the Commission and will be subject to an annual performance evaluation.  The Commission appoints and removes the Executive Director. The Executive Director supervises District personnel, keeps the Commission advised of the financial condition of the District, and prepares and submits a proposed annual budget for Commission approval. The Executive Director is responsible for the administrative implementation of the budget once approved. The initial contract may be subject to a probationary period of from 90 to 180 days. Work environment surveys will be conducted during this period.

Qualifications: A successful candidate will likely possess a Bachelor's or higher degree in recreation management, business, public administration, or related field; four (4) years of professional parks or recreation experience, including four (4) years of supervisory or managerial experience; and, experience with junior taxing district operations including tax levies, grants and financial management and control systems. The applicant must have knowledge of Washington State employment, safety and sexual harassment policies and must be willing to apply them.  The successful candidate must possess a valid Washington State Driver’s license or the ability to obtain one within 1 month of hire; must be proficient with MS Office (Word, Outlook and Excel); and must have accounting experience.  The candidate must also hold and be willing to maintain certification in Basic Life Support (CPR).
Duties: (The following list reflects major aspects of the Director’s job but it is not inclusive, others may be added in consultation with the Chair of the Commission. This list reflects current District Bylaws and may be negotiated during the selection process.)
1. Assume full administrative and operational responsibility for all NWPRD services, parks and activities including the operation of the swimming pool, training programs, parks, and district personnel issues. 

2. General supervision of the administrative affairs of the District including the physical operation of the aquatic facilities.

3. Appoint and remove District employees as required and as the law, policies of the District, or as circumstances may indicate.

4. Attend all meetings of the Commission and report on financial, operational, maintenance, and personnel issues or other matters raised by the Commissioners.

5. Present an annual budget to the Commission for consultation. Once a budget is approved implement the budget and report monthly on the financial status of the District to the Commissioners.

6. Perform such other duties as required by the Commission.

7. Coordinate and facilitate information flow with other public agencies, negotiate agreements for Commission approval, and oversee program publicity.

8. Be responsible for the oversight and scheduling of program facilities, special and commuity events.
Annual salary dependent upon qualifications.
Application Procedure

If you are interested in applying for this position please submit a letter of intent stating why you would like the position, and why you feel you should be considered. (2 pages max). Append a resumé and the names and contact numbers for three references. (4 pages max).   You may e-mail your application to DirectorSearchNWPRD@gmail.com or mail it to: North Whidbey Parks & Recreation District Search Committee, P.O. Box 658, Oak Harbor, Washington 98277.

The opening date for receiving applications is February 1, 2012 the final date for receiving applications will be February 29, 2012. Candidates who are short-listed will be subject to a background check.

For more information about the NWPRD and its programs please consult www.oakharborpool.com
